KORISTENJE MS TEAMSA KAO GOST ILI ANONIMNO
Verzija 2.0 — 10. 6. 2020.

MS Teams je suradni¢ka i komunikacijska aplikacija koja omoguéava kreiranje timova i
komunikaciju unutar tima temeljem poruka ili video sadrzaja. Aplikacija omogucava dijeljenje
i razmjenu digitalnog sadrzaja.

Ovu aplikaciju mozete koristit kao web aplikaciju (iz preglednika) ili instaliranu na vase
racunalo ili mobilni uredaj.

Osnovne funkcionalnosti koje omoguc¢ava MS Teams prikazane su kroz sljedeci sadrzaj:

Osnovne informacije - https://support.office.com/en-us/article/Microsoft-Teams-video-
training-4f108e54-240b-4351-8084-b1089f0d21d7

Uvod u Microsoft Teams - https://support.office.com/en-us/article/welcome-to-microsoft-
teams-h98d533f-118e-4bae-bf44-3df2470c2b12?wt.mc id=otc microsoft teams

Upotreba aplikacije MS Teamsa za osobe koje sudjeluju kao ¢lan u povjerenstvu za nastupno
predavanje, obrani sinopsisa disertacije ili obrani disertacije je moguca je temeljem e-maila sa
domene @gmail.com ili @outlook.com. Osoba moze imati status gosta ili anonimni.

Status gosta ima mogucénost video poziva, suradnje 1 razmjene datoteka, a anonimni moze samo
prisustvovati dogadaju video poziva. Kod anonimnog pristupa nema kreiranja ra¢una u sustavu
i namijenjen je za jednokratni pristup.

GOST

G.1. E-MAIL

Gost mora imati vaze¢i e-mail iz domene @gmail.com ili @outlook.com.

G.2. PRIDODAVANJE GRUPI U MS TEAMS

Organizator nastupnog predavanja ili obrane pridodaje Gosta u grupu u MS Teams po e-mailu
iz domene @gmail.com ili outlook.com.
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https://support.office.com/en-us/article/welcome-to-microsoft-teams-b98d533f-118e-4bae-bf44-3df2470c2b12?wt.mc_id=otc_microsoft_teams

Add members to Unizd - obrane doktorskih radova Add members to Unizd - obrane doktorskih radova

Students  Teachers

dsuniza2020@gmsil.cony pds.unizd2020 (Guest) 7 X “

9 400 pds.unizd2020@gmail.com 35 3 guest

Close

Kliknuti u prvom prozoru na Add mail@gmail.com, a u drugom koraku na Add. Nakon
napravljenih koraka kod maila@gmail.com pojavljuje se oznaka (Guest).

G.3. EMAIL GOSTA

Nakon pridruzivanja grupi, Gost u svoj gmail / e-mail pretinac dobiva poruku o pridruzivanju
grupi.

Microsoft Teams You have been added as a guest to University of Zadar in Microsoft Teams

E-mail sadrzi poveznicu na program MS Teams kao i poveznicu za preuzimanje programa.



mailto:mail@gmail.com
mailto:maila@gmail.com

G.4. INSTALACIJA MS TEAMS APLIKACIJE NA RACUNALO

Za uspjesnu video konferenciju potrebno je napraviti instalaciju programa MS Teams na
racunalo.

Program MS Teams Gost moze preuzeti sa stranice: https://products.office.com/hr-
hr/microsoft-teams/download-app

Kod preuzimanja programa potrebno je voditi racuna 0 verziji programa kojeg preuzimate.
Verzija ovisi 0 operativnom sustavu koji imate instaliran na rac¢unalu.

@i
F
Nakon instalacije na desktopu pojavit ¢e se ikona MS Teamsa

G.5. POSTUPAK KREIRANJE RACUNA GOSTA U MS TEAMS

Kreiranje ra¢una u MS Teams zapocinjete putem e-maila sa domene @gmail.com ili
@outlook.com.

Microsoft Teams

g

Enter your work, school,
or Microsoft account.

pds.unizd2020@gmail.com

Sljede¢i korak je prijava u sustav.


https://products.office.com/hr-hr/microsoft-teams/download-app
https://products.office.com/hr-hr/microsoft-teams/download-app

B® Microsoft

pds.unizd2020@gmail.com

Prijava

Poslat ¢emo vam kod na broj pds.unizd2020@gmail.com

da bismo vas prijavili. I
Po3alji kod

Uvjeti upotrebe  Privatnost i koladici

Na e-mail ¢e od strane Microsofta biti poslan kod za prijavu. Potrebno je unijeti kod koji je
poslan na e-mail. Putem koda se provjerava ispravnost racuna i vrijedi samo 30 minuta.

MicrosoftServices (. Vas kod za provjeru valjanosti racuna za MicrosoftServices

B= Microsoft
& pds.unizd2020@gmail.com

Unos koda

Upravo smo poslali kod na broj ili adresu e-poste
pds.unizd2020@gmail.com

Unos koda

|

Uvjeti upotrebe  Privatnost i koladici



Po unosu koda radi se provjera koja prava imate kod prijave u MS Teams. Ako do sada niste
koristili MS Teams morate odabrati organizaciju kojoj pristupate kao Gost i koja vam je poslala
pozivnicu.

Microsoft Teams Sign out

Welcome to Teams!

You don't have access to this org in Teams. Select another org, or contact your admin
for more details.

Select an invite v

Microsoft Teams Sign out

Welcome to Teams!

You don’t have access to this org in Teams. Select another org, or contact your admin
for more details.

University of Zadar (Guest) v



U sljede¢em koraku u okviru MS Teamsa zapocinje se sa kreiranjem racuna.

& https://signup.live.com

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this

use. Learn more

B2 Microsoft

Create account

Looks like you don't have an account with us. We'll
create one for you using
pds.unizd2020@gmail.com.

Terms of Use  Privacy & Cookies

Potrebno je definirati zaporku za novi ra¢un
& https://signup.live.com X

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this

use. Learn more

B Microsoft
« pds.unizd2020@gmail.com

Create a password

Enter the password you would like to use with your
account.

Create password

|| Show password

Terms of Use  Privacy & Cookies




6 hitps://signup.live.com

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this

use. Learn more

BS Microsoft
4 pds.unizd2020@gmail.com

Create account

We need just a little more info to set up your

account.

Country/region

Croatia v
Birthdate

Month v Day v Year v

Terms of Use  Privacy & Cookies

Slijedi verifikacija vaSeg ra¢una putem e-maila.

i https://signup.live.com

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this

use. Learn more

B® Microsoft

< pds.unizd2020@gmail.com

Verify email

Enter the code we sent to
pds.unizd2020@gmail.com. If you didn't get the

email, check your junk folder or try again.

Enter code

| would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement.

Terms of Use  Privacy & Cookies

Verifikacija se radi slanjem koda na dani e-mail. Kod je poslan na e-mail.

D ¢ Microsoft account t. Verify your email address - Microsoft account Verify your email address To finish setting up your Micr...



Provjerava se je li racun kreira fizicka osoba ili racunalo. Potrebno je unijeti kod koji je na
vaSem Prozoru.

Microsoft

™

Create account

Emter the charatiers you see

Potrebno je prihvatiti koje podatke prikuplja SveuciliSte u Zadru tijekom rada sa MS Teams.

B® Microsoft

pds.unizd2020@gmail.com

Review permissions

U University of Zadar unizd.onmicrosoft.com

This resource is not shared by Microsoft.

The organization University of Zadar would like to:

\/ Signyou in
\v Read your name, email address, and photo

You should only accept if you trust University of Zadar. By
accepting, you allow this organization to access and process
your data to create, control, and administer an account
according to their policies. University of Zadar has not
provided a link to their privacy statement for you to review.
University of Zadar may log information about your access. You
can ref these permissions at
https://myapps.microsoft.com/unizd.onmicrosoft.com

©2020 Microsoft “Terms of use  Privacy & Cookies




& https://invitations.microsoft.com X

B Microsoft

pds.unizd2020@gmail.com

Just a moment

Hang tight while we give you access to University
of Zadar.

©2020 Microsoft  Terms of use  Privacy & Cookies  +++

Microsoft Teams o

e

University of Zadar

We're switching you to your other account. it just take a moment.

Teams - General Fosts Fies (Cus Nolabock Acsignments  Geades

Welcome to the class!

Mosting ended: 1 Tim

Pojavljuje vam se grupa u koju ste pridruzeni. Ovime bi trebao biti zavrSen postupak kreiranja
vaseg racuna za pristup MS Teamsima.



G.6. PRIJAVE GOSTA U MS TEAMS NAKON KREIRANOG RACUNA

Potrebno je pokrenuti program. Po pokretanju pojavljuje se sljedeci prozor za prijavu:

Unesite naziv e-maila.

Unesite zaporku e-maila

Pojavljuje se prozor u kojem je navedena
informacija da ste pozvani u grupu od strane
- Sveudilista u Zadru.

U zavrSnom koraku pojavljuje se prozor u
kojem je navedena grupa u koju ste
pridruzeni.
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ANONIMNO

Al E-MAIL

Anonimni korisnik mora imati vazeci e-mail iz domene @gmail.com ili @outlook.com.

A.2. PRIDODAVANJE ANONIMNOG KORISNIKA VIDEO PRIJENOSU U GRUPI

Organizator nastupnog predavanja ili obrane pridodaje anonimnog korisnika u zakazani video

] Schedule a meeting

prijenos

mu okviru grupe u MS Teams po e-mailu iz domene @gmail.com
ili outlook.com.

;_?_'t New meeting Details Scheduling Assistant m Close
a Time zone: (UTC+01:00) Sarajevo, Skopje, Warsaw, Zagreb v
tl & Obrana doktorskog rada ime i prezime
Teams
E g 1 ivana.zadar@gmail.com X + Optional
=] Jun 10, 2020 900 AM
L Jun 10, 2020 930AM v 30m @ All day
Suggested: 9:00 AM-9:30 AM 9:30 AM-10:00 AM 10:00 AM-10:30 AM
‘ %) Does not repeat
= o1 Unizd - IT - Test Class > Live Class Meetings
® ® Zadar x
= B I U S W A A msgmhv Lo o= o= E 31 e
Obrana doktroskog rada ime i prezime dana 10. 6. 2020. u 9.00 sati. Obrani pristupate putem MS
Teamsa.
g
Ime i prezime
Apps
@)
Help

Te Salje obavijest korisniku o dogadaju. Obavijest stize korisniku na dani e-mail.

U sustavu 1 grupi bi trebao biti vidljiv zakazani dogada;.

11




ﬂ Obrana doktorskog rada ime i prezime

Wednesday, June 10, 2020 @ 9:00 AM

A.3. PROGRAM MS TEAMS

Za uspjesnu video konferenciju korisnik mora napraviti instalaciju programa MS Teams na
racunalo.

Program MS Teams Gost moze preuzeti sa stranice: https://products.office.com/hr-
hr/microsoft-teams/download-app

Kod preuzimanja programa potrebno je voditi ra¢una o verziji programa kojeg preuzimate.
Verzija ovisi 0 operativnom sustavu koji imate instaliran na racunalu.

i

LWiliatereid
Nakon instalacije na desktopu pojavit ¢e se ikona MS Teamsa | ==
A.4. EMAIL GOSTA

U e-mail korisnik zaprima obavijest o dogadanju sljedeceg izgleda:
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https://products.office.com/hr-hr/microsoft-teams/download-app
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Obrana doktorskog rada ime i prezime » lnboxx

Unizd - IT - Test Class <OpenResearchDataClass@unizd.onmicrosoft.com>

to Neven, me, Unizd ~

[ Jun | Obrana doktorskog rada ime i prezime

1 0 View on Google Calendar
Wed pr Wed 2020-06-10 00:00 - 00:30 (PDT)
Zadar

Neven Pintari¢, Unizd - IT - Test Class*

Yes Maybe No More options

Obrana doktroskog rada ime i prezime dana 10. 6. 2020. u 9.00 sati. Obrani pristupate putem MS Teamsa
Ip

Ime 1 prezime

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

B invite.ics Download

A.5. PRISTUP DOGADAJU
Korisnik pristupa dogadaju na nacin da klikne na Join Microsoft Teams Meeting iz e-maila.

Pojavljuje se prozori za odabir pristupa putem aplikacije MS Teams ili putem preglednika Edga.
Sugerira se koristenje aplikacije MS Teams. Ako nema instalirane aplikacije obavezan je
pristup putem preglednika Microsoft Edge. Po odabiru vrste pristupa kliknuti na Open Link.
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Microsoft Teams

Lawnch Apghcation

Tha bk needs to be opened with an appixation.
Send to:

| Choose other Apphcation Choose...

[ Bemembes my choxce for miteams inks.

Openfink  Cancel

Your browser doesn't support Teams meetings.

For the best meeting experience, use the Teams app or join in Microsoft Edge

Got the Teams app

Join in Microsoft Edge

Already have the Teams app? Launch it now

Launch Application

This link needs to be opened with an application.
Send to:

Microsoft Edge

Choose other Application

[CJRemember my choice for microsoft-edge links.

| Openlink | | Cancel

Having trouble?

Try joining in Microsoft Edge again

Get the Teams app

Already have the Teams app? Launch it now

Having other problems? Get more help

Ukoliko je uspjesno pozvan link, pojavljuje se prozor za pristup pridruZivanju dogadaju.
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Click Yes so others can see and
hear you in the meeting.

For a better experience

Let teams.microsoft.com use your webcam and microphone? Yes No *

Ako se pristupa putem MS Edga potrebno je odobriti koriStenje web kamere 1 mikrofona.

Meeting now

Ivana (Guest) Join now

Other join options

) Audio off

Korisnik obavezno upisuje ime i prezime i za pridruzivanje mora kliknuti na Join now.
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A.6. ODOBRENJE PRISTUPA
Korisnik nije odmah pridruzen video prijenosu (dogadaju), on je stavljen u ,,predsoblje* i mora

dobiti odobrenje o strane organizatora dogadaja. Po dobivenom odobrenju moguce je
sudjelovanje.

People %« ¥ X

Invite someone ‘&

Popis sudionika

odobrenje

Waiting in lobby (1)

Ivana (Guest)

=

Currently in this meeting (1)
) . ] Ly |
NP Ee.fen Pintaric
& COroganizer
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